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	TYPE OF MEETING

	DATE
	PARTICIPATION

	
	

	

	MONTHLY PROJECT MANAGEMENT MEETING
(to occur at 2h00 pm in UNDP Offices unless indicated otherwise)

	16 February 2017
26 April 2017
15 June 2017
17 August 2017
19 October 2017
23 November 2017
13 December 2017*
	Members of the Project Management Team

C. Phangaphanga, MoITT, Deputy Director of Industry, Chair

Andrew Spezowka, UNDP RSG Portfolio Manager
C. Musonzo, MoITT, Deputy Director Trade

Ezron Chirambo, MoITT, Trade Officer

C. Tecce, UNDP, PSD Specialist 

M. Mehrlaender, UNDP Programme Analyst

P. Kawonga, UNDP Programme Associate

	
	
	

	QUARTERLY STEERING 
COMMITTEE MEETINGS
(to occur at 2.30pm in the Ministry of Industry and Trade unless indicated otherwise)
	27 April 2017
20 July 2017
24 November 2017
14 December 2017*

	Members of the Steering Committee were determined at project inception by the TOR
C. Chiunda, PS, MoIT, Chair
C. Medina DRR (P), UNDP, Co-Chair

	MID-YEAR AWP REVIEW MEETING
	16 June 2017
	Project Management Team

	2017 AWP SESSION
	07 December 2017
	Project Management Team



	TYPE OF REPORT
	RECIPIENT
	RESPONSIBLE PARTY 
	DEADLINE FOR SUBMISSION

	PSD Project Quarterly and Annual Technical and Financial Progress Report

(the Quarterly reports shall include the Work Plan for the following Quarter)
	UNDP
	MoITT 

(Output 1)

MICF 
(Output 2)
	13 January 2017 - (Q4 2016 Report)
3 April 2017 - (Q1 2017 Report)
3 July 2017 - (Q2 2017 Report)
2 October 2017 - (Q3 2017 Report)
15 January 2018 - (Q4 2017 Report)

	
	
	
	

	PSD Project Quarterly and Annual Technical and Financial Progress Reports
	DFID and KfW
	UNDP
	20 January 2017 - (Annual Report 2016)

10 April 2017 - (Q1 2017 Report)
10 July 2017 - (Q2 2017 Report)
16 October 2017 - (Q3 2017 Report)
22 January 2018 - (Annual Report 2017)


PSD PROJECT��- CALENDAR OF MEETINGS -2017 


Secretariat: 


Ministry of Industry, Trade and Tourism 
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� To be noted that the composition of the Project Management Team for 2017 has changed given the exclusive support of UNDP towards the implementation of the BMS, as per 2017 AWP, that falls under the responsibility of the Department of Trade. Hence, Members of the PMT are primarily the direct impelemters of such activity.
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